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Revision of BP 3580 (District Records)

• State and federal law require that the District 
develop a secure document management 
system that provides for the storage, retrieval, 
archiving, and destruction of District 
documents.  Such documents include 
electronically stored information (e.g., emails).

• The current version of the policy was adopted 
in 1998 and was last revised in 2001.
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Revision of BP 3580 (District Records)

• Revisions include (but are not limited to):
– Ensuring employees receive information about the 

District’s document management system
– Processes for notification of breaches of security of 

District records



Q & A
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