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5.7 Look under the “JOB DETAILS” tab to review the job to make sure it is a certificated
position. If it is a CC/INFANT TODDLER, CC/PRE-SCHOOL AGED or CC/SCHOOL
AGED job then please continue with step 5.8.

5.8 Click on the “DAILY DETAIL" tab.

5.9 Click on the “JOB DAY RATE” section.
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